
Notes for Form F

Changes in notified persons

The rule for notification is set out in SUP 15.4.1R.

The purpose of this Form

This is Form F referred to in SUP 15.4.1R (2).
Membership of the governing body of an overseas firm with a branch in the United Kingdom is not a controlled function requiring approval of the FCA and/or PRA under the approved persons regime. The rule at SUP 15.4.1R (Notified persons) is not made under the powers conferred on the FCA and/or PRA by Part V of the Act and the Statements of Principle do not apply to a person notified to the FCA and/or PRA under SUP 15.4.1R unless he is also an approved person.

An overseas firm (excluding an incoming firm) must notify the FCA and/or PRA within 30 business days

of any person taking up or ceasing to hold the following positions (see SUP 15.4.1R):
the firm’s world-wide chief executive if the person is based outside the United

Kingdom;

the person, if not the world-wide chief executive, within the overseas firm with a

purely strategic responsibility for UK operations (see SUP 10A.7.4G);

for a bank: the two or more persons who effectively direct its business in accordance with SYSC 4.2.2.
for an insurer, the authorised UK representative.

These notifications must be submitted using this Form. However, if the person is an approved person, notification can be made by letter giving details of his name and the position to which the notification relates (see SUP 15.4.1R (2)).
If adverse information is revealed about a person notified to the FCA and/or PRA under SUP 15.4.1R, the FCA and/or PRA may exercise its own-initiative power against the firm (see SUP 15.4.4G).

Completing this Form

The Form must be completed in black ink and (if in manuscript) in BLOCK LETTERS.

All dates should be provided in numeric form (e.g. 29/02/2000 for 29 February 2000).

Indicate clearly if a question is not applicable. Tick the appropriate box where a yes/no answer is required. Further details should be given in section 6 (Supplementary Information) if there is insufficient space for a detailed answer.

Additional information can be attached to the Form. It must be securely attached to the rest of the Form and you must indicate at question 6.03 the number of additional sheets attached.

Do not assume that information is known to the FCA and/or PRA merely because it is in the public domain, or has been previously disclosed to the FCA and/or PRA or to another regulatory body. In all circumstances, disclosures should be full, frank and unambiguous. If there is any doubt about the relevance of information, it should be included. The information supplied by the notified person should be verified by the firm wherever possible.

Expressions in this Form in italics have the meaning given in the Glossary to the Handbook (or, if no meaning is given there, the expressions are to be interpreted in accordance with the related expression defined in the Glossary).
The firm is responsible for the accuracy of the data and completion of the Form. If the Form is not fully and correctly completed, the FCA and/or PRA may need to return it for proper completion.

The FCA and/or PRA must be informed immediately of any material changes to the information provided in this Form. All changes must be communicated to the FCA and/or PRA by the firm (see SUP 15.6.4R).
SECTION 1 – PERSONAL IDENTIFICATION DETAILS

If the notified person has more than one previous name (surname or forenames), passport number or nationality, or is known by any other names, provide details in section 6.

1.01: If the notified person does not have an FCA and/or PRA Individual Reference Number or does not know it, include the name of the previous regulator and the previous Individual Reference Number, as applicable.

1.13: United Kingdom addresses must be given, or a statement stating that the individual resides abroad.

SECTION 2 – FIRM IDENTIFICATION DETAILS

2.01 & 2.02: This section identifies the firm making the application by FCA and/or PRA Firm Reference Number (FRN) and name. If the individual will be performing the notified activity in relation to more than one firm and this notification is given on behalf of those other firms, please list the names and FCA and/or PRA Firm Reference Numbers of the other firms at section 6.
2.03: The regulatory organisation and country of the firm’s registered office must also be indicated.

2.04: The firm must also indicate a point of contact for any queries in connection with the application.

SECTION 3 – CHANGES TO NOTIFIED PERSONS

The notified position to which this Form relates should be identified, including effective date and, if applicable, the name of individual being replaced.

SECTION 4 – EMPLOYMENT HISTORY FOR PAST 5 YEARS

A full five-year employment history for the notified person must be provided – with all gaps explained. If the record of employment does not go back five years, all periods of education and unemployment must be indicated. Full details of any periods of self-employment should also be included.

Always give the address of the actual place of employment, rather than a central head office.

The employment history should be provided in reverse chronological order, starting with the most recent period of employment, unemployment etc, but excluding the activity to which this notification relates.

“Regulatory body” in this context means the bodies listed in the notes to section 5 (below).

State the position held by the notified person and a brief explanation of his or her duties. If the notified person’s job title included the word “director” but his or her duties did not include those associated with the title of director, as defined in the Glossary, this should be indicated.

The reason for leaving each employer must be given. If there were any issues arising on leaving, these must be fully explained in section 6. Previous employers may be contacted.

SECTION 5 – FITNESS AND PROPRIETY

Answer the questions by ticking the relevant ‘yes’ or ‘no’ box. If the answer to any of the questions is ‘yes’, give complete details in section 6 and attach relevant supporting documentation.

When answering question 5.01, all ‘spent’ convictions must be disclosed by virtue of the Exceptions Order to the Rehabilitation of Offenders Act 1974 and any overseas equivalent of a spent conviction,

5.03-5.06: Court judgments (e.g. County Court Judgments) (and their overseas equivalent) and arrangements with creditors (e.g. Individual Voluntary Arrangements) are covered by questions 5.03 to 5.06. Any outstanding County Court Judgments or arrangements with creditors must be listed in section 6, and the circumstances surrounding them explained.

“Regulatory body” in this context refers to: 
i. self-regulatory organisations including IMRO, SFA, PIA, LAUTRO, FIMBRA, AFBD and TSA;

ii. the statutory bodies including the Financial Conduct Authority, Prudential Regulation Authority, the Financial Services Authority, SIB, the Society of Lloyd’s, the Registry of Friendly Societies, the Friendly Societies Commission, the Building Societies Commission, the Bank of England; HM Treasury – Insurance Directorate (formerly of the DTI), HM Revenue & Customs and the recognised bodies;

iii. the designated professional bodies; and

iv. the equivalent of all such regulatory bodies overseas.
SECTION 6 – SUPPLEMENTARY INFORMATION

This section provides space for additional information and should be used whenever a question in section 5 is answered ‘yes’.
SECTION 7 – DECLARATIONS AND SIGNATURES

This section contains declarations which must be signed by both an appropriate individual for the firm or applicant submitting the application and the notified person. The FCA and/or PRA considers that an appropriate individual would be someone to whom the firm has delegated the authority to notify the FCA and/or PRA. The firm should keep records of those individuals authorised to sign on behalf of the firm.

N.B. Please keep these notes before returning the completed Form to the FCA and/or PRA.
If you have any questions or need additional information, please contact the FCA Customer Contact Centre on 0845 606 9966 or PRA Firm Enquiries on 020 3461 7000 or e-mail iva@fca.org.uk or PRA.firmenquiries@bankofengland.co.uk
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